Checking macro security settings:

Note: On Library computer workstations the macro security settings are set to Medium by Default. The following procedures are to be followed if this is inadvertently changed. 

In Word, macro security settings need to be set to medium for the EndNote toolbar to appear.

· Tools > Macro > Security 

	  
	
	  


Ensure that security is set to Medium
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Configuring EndNote templates in Word:

These steps will make the EndNote toolbar appear in Word

· Tools > Templates and Add-ins 
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· Click Add 
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· Next to Files of type, choose All Files 

· You should now see a list of files including EN9CWYW and EN9Cwyw.WordXP 

· Double-click on EN9CWYW.dot 

· EN9CWYW.dot will now appear in the Templates and Add-Ins window. 
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· Click Add again and display all files 

· Double-click EN9Cwyw.WordXP 

· Both files will now appear in the Templates and add-ins window. Ensure both files are ticked. 
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· Click OK 

· In the following window, click Enable Macros (If you don't see this window, your security settings are too high. Check your macro security settings) 
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· You may need to wait for a few seconds while a virus checker is run. 

· You should now see the EndNote 9 toolbar listed under View > Toolbars, and the EndNote 9 submenu under Tools 

Installing the Word add-in tool-bar in EndNote

In EndNote, click on Tools, then Show Toolbar, and then click on CWYW/Add-in to bring up the Word Add-in toolbar.

